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	Area
	Hazard
	Who is at risk
	How will it harm
	L
	S
	P
	What can be done
	L
	S
	P
	Date to be done
	By whom

	Entrance Hall
	Front door security
	Child
	If the child opens the door to a stranger it may put them at risk of harm or others in the group. 

If the front door is not closed properly, it will mean unauthorised persons may enter without staff knowledge. 

If the door closes too quickly it could trap someone’s fingers 
	3
	5
	15
	Adults to open the door only and not children. 

Staff to welcome and see parents out to ensure the door is closed correctly. 

Visitors/ parents to ring the bell for entry and staff to open the door.  Ensure security system is always working.

Children taught not to open the door to anyone and supervised well to ensure they do not.

Inside door has bolt lock when needed 
	2
	5
	10
	All the time
	Staff 

	Entrance Hall
	Front door
	Child 
	Trapped fingers in the door 
	2
	1
	2
	Adults to open and close the door. Door to have safety barrier fittings around the edge.
Internal bolt for added security in a lock down situation or a child attempting to leave without an adult 
	1
	1
	1
	When opening and closing the door
	Everyone

	Entrance Hall
	Socket – extension lead
	Child
	Electrical shock 

	2
	2
	4
	 Adult supervision /child no touching leads 
	1
	1
	1
	All the time
	Everyone

	Entrance Hall
	Fire extinguishers/ break glass point 
	All
	Fault with them arises. 

Fall off the wall and injury someone’s foot
	1
	5
	5
	Ensure safely secured to wall or placed next to wall is designated areas as displayed. 

Ensure school maintains them on fire inspections by dates due. 
	1
	2
	2
	All the time and when required 
	Staff and school 

	Entrance Hall
	Alarm system 
	All 
	Intruder / fire alarm fails 

Alarms go off falsely causing uncomfortable hearing 
	2
	5
	10
	Ensure any problems are reported and dealt with as soon as possible to the management committee/ school 

Ensure school fire inspections test alarms. 

Alarms are tested every week by school caretaker. 

Children to be taken outside until alarms are stopped where possible and reassured all is okay if needed



	1
	5
	5
	Every week and as required
	Staff and school 

	Entrance Hall 
	Visitors
	All
	Unaccounted for during an emergency.
	2
	5
	10
	Ensure all visitors are signed into the register
	1
	1
	1
	As required 
	Staff and visitors

	Entrance Hall
	Sensory tent 
	Children 
	Sensory light causes electric shock or fire 
	2
	5
	10
	Ensure switched off at the end of the day on the wall switch 
	2
	2
	4
	All the time
	Staff 

	Main room
	Inside door
	Child
	Trapped fingers
	3
	2
	6
	Ensure safety barrier around the frame is intact 
Don’t keep shutting and opening unless necessary leave open 
	2
	1
	2
	All the time 
	Staff

	Main room
	Plug sockets
	Child 
	Electric Shock
	2
	5
	10
	Safety sockets no longer used due to current advice of risks. Do not allow children to use or touch power supplies without permission
	1
	1
	1
	All the time
	Staff

	Main room
	Chairs/ benches 
	All
	Stacked chairs/ benches topple over onto someone

Falling off a chair/ bench 

Trapped fingers/ toes under chair leg


	2
	1
	2
	Chairs not to be stacked when children present

Children taught to sit correctly on chairs and not to move around on chairs or balance on the legs of them.

Children taught to play floor games on the carpet away from chair legs

Younger children sitting on benches not where they could fall backwards and bang head on items behind them 
	1
	1
	1
	All the time
	Staff and children 

	Main room
	Tables 
	Children 
	Banging heads on the corners 
	2
	1
	2
	Children not to play on the floor alongside table corners. Carpet for floor game. Ensure corners have a rounded finish and no points
	1
	1
	1
	All the time 
	Staff and children 

	Main room
	Small toys and games pieces
	Children 
	Swallowing small parts if put in the mouth and choking 
	2
	5
	10
	Children to be taught not to place things in their mouths. 
If children under 3 – pieces removed in advance of them coming. Very small items removed in holidays due to younger children being present if needed  
	1
	4
	4
	All the time and as required 
	Staff and children 

	Main room
	Room dividers/ role- play walls 
	All
	Someone leans on them with force and they fall on someone
	3
	3
	9
	Staff and children informed not to lean on them

Dividers to be put together securely as much as possible and placed in a secure position within the room 
	2
	1
	2
	All the time
	Everyone 

	Main room
	Drinks 
	Children 
	No drinks present causing dehydration 

Drinks spill over causing a slip hazard 
	1


4
	1


4

	1


16

	Ensure drinks out at all times in the correct, consistent place- encourage children to fill own water bottles from the main sink . Ensure spare cups are available to those who need one 


Any spillages moped up immediately
	1


4
	1


1
	1


4
	All the time

As required
	Staff


Staff

	Main room
	TV Wires and Tv set
	All
	Tripping hazard or electric shocks 
TV falls off the cabinet 
	2
	5
	10
	Wires out of the way (tucked away) and adults only to plug in items or change wires. 
TV secured by not being near the edge. 
	1
	5
	5
	All the time
	Staff

	Main room
	Toy boxes
	Children 
	Trapped fingers or boxes too heavy
	3
	1
	3
	Boxes kept to a safe capacity or adults to lift them if children not able 
	1
	1
	1
	All the time
	Staff

	Main room
	Toys 


	Children 
	Unclean and spreading illnesses



Tripping hazard
	2




4
	3




2
	6




8
	Adults to clean toys regularly to maintain cleanliness with antibacterial agents

Toys to be tided away when finished. Toys on the floor to be contained on the carpet areas. Tidy up as they go so not too many toys out at once causing hazards 

	1




2
	1




2
	1




4
	Every term 



All the time
	Staff




Children and staff

	Main room
	Double doors
	Children 
	Trapped fingers

Children run into them not realising they are closed 

Wind catches it and hits someone, traps a finger
	3
	4
	12
	When children are outside doors to remain wide open. 

Adults only to open and close doors. Ensure safety barrier around the frame intact

Door to be hooked open when in use 
	1
	1
	1
	All the time
	Staff

	Main room 
	Blinds
	Children 
	Hang themselves on the cords
	2
	5
	10
	Cords have safety attachments that tie them to the wall and break with force. Adults open and close only.
	1
	5
	5
	All the time
	Staff

	Main room 
	Paints and craft materials 
	Children 
	Eating it and being poisoned. 

Damaging clothes 
	2
	2
	4
	Children taught how to use materials safely and be supervised doing so. 

Wear aprons and be responsible for own self-care where age appropriate  
	1
	1
	1
	When being used 
	Staff and children 

	Main room
	Scissors
	Children 
	Cutting themselves or stabbing themselves/ others
	3
	4
	12
	Children to be taught how to use scissors safely. 

No running with scissors and to hold them on the blade when walking
	2
	1
	2
	When being used
	Staff and children

	Main room
	Bags and coats 
	All 
	Tripping over items on the floor
	4
	3
	12
	Children to be encouraged to hang their coats and bags up. When there is not enough space use the trolley.
	2
	1
	2
	All the time 
	Children and staff

	Main room 
	Pegs 
	Children 
	Hit themselves on a peg
	2
	1
	2
	Be careful when walking around pegs. Ensure there is enough space to do so
	1
	1
	1
	All the time 
	Children

	Main room
	Fire 
	All
	Trapped in the building causing serious injury/ burns/ death
	4
	5
	20
	All equipment safety checked regularly as guidance states. 

Fire alarms working and tested weekly

Fire extinguishers in place and working 

Children and staff competent on evacuation procedures via termly drills  
	4
	3
	12
	All the time and upon alarms/ verbal alerts 
	ALL 

	Main Room
	Tablets / laptop
	Children 
	Internet safety dangers, eyesight, concentration problems
	4
	4
	16
	Follow safer internet policy
Time limited to children on electric devises so health does not become effected and there is a good balance, tablets not available every session
	2
	1
	2
	All the time
	Staff and children with support 

	Main room 
	Car mats
	Everyone
	Trip over and cause injury 
	3
	3
	9
	Use in a safe space
	1
	1
	1
	All the time
	Staff 

	Main room 
	Wii console
	Children and Adults 
	Remote gets thrown during play hitting someone
	2
	2
	4
	Children to be reminded often of securing the remote to their hands when playing with the safety cord 
	1
	1
	1
	When playing
	Children 

	Main room
	Fire doors 
	Everyone 
	Fire door blocked 
	4
	5
	20
	Exits to always be kept clear from equipment that cannot be moved instantly 
	1
	5
	5
	All the time
	Everyone 

	Main room 
	College shelves 
	Children 
	Falls over 

Small parts causing a choking hazard

Glass jars smash 
	3
	3
	9
	Children to be reminded not to lean on shelfing case 

Adults to supervise contents of baskets and jars 

	2
	1
	2
	All the time
	Everyone 

	Main room 
	Activities planned
	Children 
	Activities planned that carry risks 
	2
	1
	2
	Staff to verbally risk assess any activities that require it, to minimise risks. If of high level of risk and/or a written risk assessments to be completed aswell
	1
	1
	1
	When required 
	Staff 

	Main room 
	Noise 
	Everyone 
	Headaches, concentration levels, earache
	4
	2
	8
	Children to be reminded about noise levels using visual systems, rewards for good noise levels, staff to adapt routines to children’s behaviours such as going outside as needed or regrouping children. 

Ear defenders available to those who need them 
	3
	1
	3
	All the time 
	Everyone 

	Main Room
	Real life resources – jars, china, plates etc
	Children
	Cuts from breakages
	3
	1
	3
	Staff to guide and teach children safe use 
	2
	1
	2
	All the time
	Staff

	Main room 
	Wicker baskets - large
	Children 
	Trapped fingers/ head bangs on lid being opened/ falling in 
	3
	1
	3
	Appropriate use monitored
	2
	1
	2
	All the time 
	Staff and children 

	Main Room
	Sofa and Throw 
	Children 
	Falling off if climbing on it or bouncing on it 
	2
	1
	2
	Safe use explained 
	1
	1
	1
	All the time 
	Staff and children 

	Main Room 
	Fire Extinguishers / break glass point 
	Everyone 
	As above - hallway
	
	
	
	As above – Hallway 
	
	
	
	
	Adults 

	Main Room 
	Knifes
	Children 
	Cuts 
	2
	1
	2
	Not sharp knifes so safer. Adults only to use sharp knifes 
	1
	1
	1
	All the time used 
	Everyone 

	Main Room 
	Food prep
	Children 
	Choking 
	2
	5
	10
	Grapes and other small foods to be cut by an adult in half long ways as age appropriate. Guide displayed in kitchen area 
	1
	5
	5
	Every time small food used 
	Adults 

	Main Room
	Bins
	Everyone 
	Unclean 
	1
	1
	2
	Emptied as required and bins cleaned by cleaner 
	1
	1
	1
	As needed 
	Cleaner 

	Toilets 
	Floor
	All
	Slipping over due to water spillage
	3
	3
	9
	Staff to check toilet areas regularly and ensure any water spillages are moped up
	2
	2
	4
	Every hour
	Staff

	Toilets 
	Doors and locks
	Children 
	Trapped fingers and/ or locked inside toilet 
	3
	1
	3
	Children to not slam doors or play in toilet areas

Staff able to open locks from the outside with a screwdriver or blunt knife
	1
	1
	1
	All the time
	Staff and children 

	Toilets 
	Sinks / water 
	Children 
	Leaving tap on and causing a flood.  Slipping hazard. Hot water burns 
	3
	3
	9
	Staff to check toilets regularly to ensure taps are off. Staff and children to be alerted to running water. Water Safety checks by school 
	2
	1
	2
	All the time
	Children and staff

	Toilets 
	Hand washing / soap/ sanitizer 
	Children 
	Not washing hands after the toilet and spreading germs. 

Being silly with soap causing a slipping hazard or poison if swallowed
	2
	4
	8
	Children told to wash hands before and after eating, after the toilet and upon entrance. Visual signs as prompts. 

Staff to supervise children when hand washing if deemed necessary 
	1
	1
	1
	When hand washing
	Children and staff

	Toilets 
	Paper towel holder 
	Children 
	Falls open and bangs their heads 
	1
	1
	1
	Staff to ensure it is properly secure when closing it 
	1
	1
	1
	All the time
	Staff 

	Toilets 
	Nappy changing system 
	Children 
	Falls open and hits someone on the head. 

Dirty nappy disposed of in an unhygienic way
	2
	3
	6
	Staff to ensure it is secured up. Maintain checks 

Put dirty nappies in the nappy bin for collection by environmental health agency if applicable
	1


1
	1


1
	1


1
	Al the time

When used  
	Staff


Staff  

	Toilets 
	Nappy mat and changing 
	Children and staff 
	Cross contamination between children causing spread of diseases. 

Staff not wearing gloves and becoming infected with a disease.
	3




2
	5




5
	15




10
	Staff to clean changing mat with antibacterial spray after every child’s use. 


Staff to always wear gloves and be responsible for their own and others safety. 
	1




1
	1




1
	1




1
	After each use per child


Every time  
	Staff




Staff 

	Toilets/ drinking water tap  
	Step up 
	Children 
	Falling off and causing a sprain or brake. Hit chin on the edge 
	2
	4
	8
	Small children who need the step to be monitored until staff confident they are able. Always maintain independence. 
	2
	1
	2
	When being used
	Staff

	Toilets 
	Sanitation wear
	Older girls
	Bleeding, safe disposal of towels or tampons
	3
	1
	3
	Sanitary bins in the children’s areas, staff to be vigilant to any child who needs support or shows distress and support as appropriate 
	2
	1
	2
	As required 
	Staff and older girls 

	Toilets
	Boxes on floor
	Everyone 
	Tripping over 
	2
	1
	2
	Stack at low levels and in corner so not in anyone’s pathway 
	1
	1
	1
	All the time 
	Adults 

	Toilets
	Bins
	Children
	Germs/ unclean
	2
	2
	4
	Emptied regularly and cleaned
	1
	1
	1
	As needed
	Cleaner 

	Storeroom 
	Door 
	Children 
	Unlocked and a child enters where items may be unsafe causing a fall, poison or an item falling on them
	2
	5
	10
	Adults to ensure the door is always locked and only opened when in use. 
	1
	5
	5
	All the time
	Staff

	Storeroom 
	Reaching high/ items high
	Adults 
	Falling when reaching for something high/ items falling on them
	3
	3
	9
	Items to be piled safely. Adults to use step ladders to reach up high making another member of staff know when they are doing
	2
	3
	6
	When needed
	Staff

	Storeroom
	Chemicals
	All 
	Child swallowing cleaning product or chemical stored in there.  Adults hurting themselves on chemicals via burn or rash 
	2
	5
	10
	No children allowed in storeroom (door locked). Chemicals kept in the locked storeroom only or locked kitchen cupboard
Adults to wear gloves when using them
	1
	2
	2
	All the time
	Staff

	Storeroom 
	Freezer vents 
	Everyone 
	Fire hazard if staff place items on top of the freezer and block vents 
	3
	5
	15
	Staff not to place items on top of the freezer that may cover vents 
	1
	5
	5
	All the time 
	Staff

	Storeroom 
	Keys 
	Everyone 
	Security and data compromised if keys to filing cabinets not secured 
	3
	4
	12
	Staff to always lock keys away and supervisors to ensure it is done 
	1
	4
	4
	All the time needed
	Staff 

	Storeroom
	Toolbox
	everyone
	Cuts and injuries from sharp and heavy items 
	2
	4
	8
	Locked in storeroom. Adults only to use in calm environment 
	1
	4
	4
	Each time used
	Everyone 

	Kitchen/office
	Door 
	Children 
	Entering a dangerous area causing possible burns, fire hazards 
	3
	5
	15
	Safety gate to be on when children present and/ or door locked.  No children in the area rule unless of an older age and carrying out responsible jobs. Ensure kettle out of reach and sharp knifes when doing so. Staff supervision if children need entry to the area. 
	2
	5
	10
	All the time children present
	Staff 

	Kitchen/Office
	Kettle 
	Adults 
	Burn or spilt 
	3
	3
	9
	Staff to be safety aware and not rush when using. No child near the kettle
	2
	3
	6
	When being used 
	Staff  and committee

	Kitchen/ Office
	Hot hob 
	Adults 
	Burns or fire hazard 
	3
	3
	9
	Staff to be safety aware. Turn all hobs off when not supervised. 
Ensure all flammable materials are not near when in use.  No child use unless with an adult
	2
	3
	6
	All the time
	Committee and staff

	Kitchen / Office
	Microwave/ air fryer oven 
	Adults 
	Burn or electric shock if faulty. Fire hazard if vents covered
	2
	3
	6
	Electric tests as needed. 
Keep vents clear when in use  
	1
	3
	3
	As required 
	Committee and staff

	Kitchen/ Office 
	Dishwasher
	Adults 
	Trapped finger in door, electric fault 
	2
	4
	8
	Careful use and not rushed. So, no-one falls over open door or onto sharp items. Safety checks as required. Try not to put on when no-one there
	1
	3
	3
	As required 
	Committee and staff

	Kitchen / office 
	Cabinets 
	Adults
	Trapped fingers, door opening and hitting someone
	1
	2
	2
	Careful use
	1
	1
	1
	When in use 
	Staff 

	Kitchen/Office
	Under sink cupboard
	Adults and children 
	Chemicals, poisoning 
	3
	5
	15
	Door secured by code lock and only adults know the code to access cleaning chemicals 
	1
	5
	5
	All the time 
	Staff 

	Office/ Kitchen 
	Private files / confidential information 
	Adults and children 
	Sensitive information to be seen by children or parents/ visitors  
	1
	1
	1
	Always kept in a lockable fling cabinet especially when not in use such as overnight. Keys secured in safes. Staff always supervise any other persons in this area. 
	1
	1
	1
	All the time not being used 
	Staff 

	Office/Kitchen 
	Chemicals and products 
	All 
	Burns, poisoning 
	3
	5
	15
	Keep all chemicals or hazardous products locked in the storeroom, under the kitchen sink with safety lock on or in a high cupboard 
	1
	5
	5
	All the time 
	Staff 

	Office/Kitchen 
	Electric sockets 
	Staff
	Electric shock if water near by
	4
	5
	20
	Do not use sockets when hands are wet or use water nearby 
	1
	5
	5
	All the time 
	Staff 

	Office/Kitchen 
	Toasters
	Staff
	Burns, electric shock, burnt toast causing a fire 
	3
	2
	6
	Always stay with the toaster when using it, careful use 
	1
	2
	2
	All the time being used 
	Staff 

	Office/Kitchen 
	Sharp knives
	All
	Cuts 
	3
	3
	9
	Keep stored in a high place or storeroom where children cannot reach. Careful use by staff 
	1
	3
	3
	All the time 
	Staff 

	Office/Kitchen 
	Mobile phones 
	Children 
	Potential safeguarding concern for children- see safeguarding policy  
	2
	4
	8
	Staff to put phones in phone safe and leaders to hold keys. Children with phones also to place in the phone safe
	1
	4
	4
	All the time children are present 
	Staff and children 

	Office/Kitchen 
	Allergies and foods
	Children 
	Allergic reactions to foods
	2
	5
	10
	Staff to know how to check child allergies, allergies to be displayed, the 14 Allergens to be displayed, food prep staff to do food hygiene training where possible 
	1
	5
	5
	All the time 
	Staff 

	Office/Kitchen 
	Medicines 
	Children 
	Poisoning if wrong dose or not meant for them  
	2
	5
	10
	Medicines to be kept in the fridge with no child having access if medicines are in there or to be locked away in the medicine safe in a named container with medicine form 
	1
	5
	5
	All the time needed 
	Staff 

	Office/Kitchen 
	Extension leads 
	Adults 
	Electric shocks, tripping hazard, fire risk
	3
	5
	15
	Leads to be kept back so not a tripping hazard, use safely and switch off all sockets/ items apart from fridge and freezer every day 
	1
	5
	5
	Every day 
	Staff 

	Office/Kitchen 
	Shredder 
	Adults 
	Electric shock, trapped hair or digits 
	3
	4
	12
	Hair to be tied back when using, safe use 
	1
	4
	4
	Every time uses 
	Staff 

	Office/Kitchen 
	Display board
	Adults 
	Fall trying to put things up 
	3
	3
	9
	Two staff to be present when displaying on board, use steps to climb up
	1
	3
	3
	Every time needed 
	Staff 

	Office/Kitchen 
	Heater and paperwork 
	Everyone 
	Paperwork falls into heated when in use causing a fire 
	3
	5
	15
	Heater only to be on with supervision, secure all paperwork with stables not blue tac or pins
	1
	5
	5
	All the time
	Staff 

	Office/ Kitchen
	Desk fan 
	Staff 
	Hair caught in fan 
	3
	4
	12
	Keep the fan back from the face or tie hair up
	1
	4
	4
	All the time used 
	Staff 

	Office/Kitchen 
	Charges for phone, tablets and Wii 
	Everyone 
	Fire risk, electric shock 
	2
	5
	10
	Do not overpower sockets, adults only to charge items 
	1
	5
	5
	Every time needed
	Staff 

	Office/Kitchen
	Hot drinks
	Children
	Burns and scalds
	3
	4
	12
	Safety secure lids or out of reach of children 
	2
	4
	8
	When adults drinking them
	Staff

	Office
	Office chair
	everyone
	Fall off
	2
	1
	2
	Don’t swing or pull back in chair if using 
	1
	1
	2
	Everytime
	All

	Kitchen 
	Bins 
	As above main room 
	As above main room 
	
	
	
	As above main room
	
	
	
	
	

	Kitchen
	Fire blanket/ break glass point
	Faulty 
	Not protecting in the event of a fire
	1
	5
	5
	Ensure maintenance checks by fire service via school
	1
	1
	1
	All the time 
	Adults 


	Area
	Hazard
	Who is at risk
	How will it harm
	L
	S
	P
	What can be done
	L
	S
	P
	Date to be done
	By whom

	Playground
	Low level wall
	Everyone
	Fall over it and cause a brake, sprain, cuts and grazes on brickwork or stumps from old fence 
	5
	4
	20
	Children are not allowed to play ball games in this area, so they are fully aware of where they are walking or running too. 

	2
	4
	10
	All the time outside 
	Everyone 


	Playground 
	Shed equipment’s
	Children 
	Inappropriate use resulting in accident and injury 
	4
	4
	16
	Children to be supervised. Equipment to be used as intended. Ropes to be used for skipping and role-play but not swinging from a fixture with as examples.  Play in areas appropriate like grass or tarmac accordingly. Inappropriate use to be challenged by staff. 
	2
	4
	8
	All the time 
	Children and staff

	Playground 
	Mobile toys 
	Children 
	Fall off causing a sprain, broken bone, graze or cut

	4
	1
	4
	Not to go too fast on them and staff to monitor. Specific area for use.
	3
	1
	3
	When being used 
	Children and staff

	Playground 
	Mobile toys 
	All 
	Ramming them into people, knocking them over and causing grazes/ cuts 


	3
	1
	3
	Children to be taught no ramming. Specific area for use away from other games 
	2
	1
	2
	When being used 
	Children and staff 


	Playground 
	Bikes and Scooters 
	All 
	Children bringing their own bikes and scooters/ other children using bikes and scooters of other children causing possible accidents. 
	4
	3
	12
	If children bring own bikes, they must not allow other children to use them and with adults’ supervision to assist this.  
	2
	2
	4
	All the time 
	Children and staff 

	Playground
	Footwear
	 Children 
	Children take off shoes and socks and causing possible cuts, grazes, burns etc
	3
	3
	9
	Children must always wear shoes on the playground especially when on bikes or scooters. Staff should be vigilant to hot tarmac and ensure children wear shoes even when playing with water to prevent burns. Inside be aware of chair legs on toes 
	1
	1
	1
	All the time 
	Children and staff 

	Playground
	Games 
	Children 
	Falling over causing grazes, cuts, sprains 
	4
	1
	4
	Children to be taught safety awareness 
	3
	1
	3
	All the time 
	Children 

	Playground
	Benches 
	Children 
	Falling off them or banging into them
	3
	1
	3
	As above. Benches to be moved when in the way 
No climbing on benches or jumping on them or over them 
	2
	1
	2
	All the time 
	Children and staff

	Playground
	Fences 
	Children 
	Climbing them and falling off. 
	2
	5
	10
	No climbing up fixed fences rules. Staff to always supervise
	1
	5
	5
	All the time
	Children and staff

	Playground
	Gates 
	Children 
	Open gates meaning security at risk. Children running away
	2
	5
	10
	Staff to check all gates are locked when outside 
	1
	5
	5
	All the time
	Staff 

	Playground
	Plants 
	Children 
	Poison from eating berries, nettle rash 
	2
	5
	10
	Staff to check outside play area for any danger every day alongside school checks 
	1
	5
	5
	Daily 
	Staff 

	Playground 
	Weather 
	All 
	Too wet and slippery. 
Too cold and hypothermia. 
Too hot and sun stoke, sunburn, dehydration 
	4
	5
	20
	Staff to monitor children in outside conditions. Wear coats and correct shoes when wet and limit time out. 

Warm clothing if cold and limit time out

If too hot ensure sun cream on, hats and drinks available. Monitor how long outside 
	2
	5
	10
	As occurs 
	Staff 

	Playground 
	Sheds
	All 
	Items fall on you, tripping over items on the floor, accidently getting locked inside 
	3
	4
	12
	 Items must be safely stored when up high and when on the floor. 
	2
	1
	2
	All the time
	Staff 

	Playground 
	Balls
	Children 
	Falling over balls when playing other games 
	3
	3
	9
	Balls in the 2nd playground/ field only wherever possible 
	2
	2
	4
	Every time 
	Children 

	Playground 
	Large wooden shed
	children
	Banging into each other during running games 
Hiding behind it for long periods 
	3
	2
	6
	Supervision 
	2
	1
	2
	Every time 
	All 

	Garden 
	Adventure trail/ Yellow Gym equip / playground equipment 
	Children 
	Slip off or fall from a height causing broken bone, sprain, graze
	3
	4
	12
	 Wooden frame- Supervised on it. No climbing higher than the second rope. Use as intended. Playground Equipment-not standing on frames or swivel seats– use as intended
	3
	2
	6
	All the time
	Staff and children 

	Garden 
	Classroom doors 
	Children 
	Bang into them, walk into school without anyone knowing 
	2
	1
	2
	Doors to be closed when playing outside. Children aware of no entry after school hours rule. Staff supervision. 
	1
	1
	1
	All the time 
	Children and staff 

	Garden 
	Stage 
	Children 
	Tripping up or off it
	3
	1
	3
	Supervision and safety awareness 
	2
	1
	2
	All the time 
	Children and staff

	Outside areas
	Basketball hoops
	Children 
	Tripping over them if laid down/ wind toppling them
	2
	2
	4
	Lay down if windy at the side of playground 
No climbing on them 
	2
	1
	2
	All the time needed
	Adults 

	Outside areas 
	Big blocks 
	Children 
	Being hit with one or poked in the eye
	3
	1
	3
	Supervision. No real fighting with them. 
	2
	1
	2
	All the time 
	Children and staff

	
	
	
	
	
	
	
	
	
	
	
	
	

	Field 
	Gates and fences 
	Children 
	As playground gates and fences
	
	
	
	As playground gates and fences 
	
	
	
	
	

	Field 
	Games 
	Children 
	As playground games 
	
	
	
	As playground games
	
	
	
	
	

	Field 
	Plants / Mushrooms
	Children 
	As playground plants 
	
	
	
	As playground plants 
	
	
	
	
	

	Field 
	Goal posts 
	Children 
	Banging into them causing a head injury
	3
	3
	9
	Aware of where they are going, staff supervision
	2
	3
	6
	All the time
	Children and staff

	Field 
	Animals 
	Children 
	Dead animals causing disease. 

Dogs 

Adders
	2
	3
	6
	Staff to check the area before use and remove any items with gloves and bag. 
No pets or animals on site when children present in line with Ofsted standards apart from School dog Bessie
	1
	1
	1
	Every time before use
	Staff 

	Outside areas
	Opal 
	children
	Injury as described on opal risk assessments 
	3
	1
	3
	Follow schools Opal risk assessments
	2
	1
	2
	All the time 
	Everyone 

	Allotment 
	Tools 
	Children 
	Hurting hand digits, cuts 
	3
	1
	3
	Staff supervision
	2
	1
	2
	All the time 
	Staff

	Allotment
	Plants 
	Children 
	As playground plants 
	
	
	
	As playground plants 
	
	
	
	
	

	Allotment
	Gates and fences 
	Children 
	As playground gates and fences 
	
	
	
	As playground gates and fences 
	
	
	
	
	

	Allotment
	Soil 
	children
	In the eye or mouth 
	2
	1
	2
	Staff supervision, sensible use by children 
	1
	1
	1
	All the time 
	Staff and children 

	Outside areas
	Trees
	children
	Climb too high and fall / brakes/ sprains/ head injuries
	3
	5
	15
	Only climb trees deemed okay in forest school area and not for example in playground with very hard landing onto tarmac 
	3
	3
	9
	All The time 
	Everyone 

	Shelter Room
	Number of children
	All 
	Supervision, too many children, unsupervised
	3
	1
	3
	Shelter aimed at 8 children in terms of space, children to be always supervised by either an adult present or next to in the outside or inside areas 
	1
	1
	1
	All the time in use
	Staff

	Shelter Room
	Slipping over
	All 
	Sprains, breaks, bruises or banged heads
	3
	2
	6
	No running in the shelter, anti-slip treatment used on wood. Cones used to block assess if wet and muddy at entrance. 
	1
	1
	1
	All the time
	Everyone 

	Shelter Room
	Benches 
	All 
	Fall off, trapped fingers in doors
	2
	2
	4
	Children to sit on the benches only, no standing on them. Adults to open benches only and close again when children present
	1
	1
	1
	All the time
	Everyone 

	Shelter Room
	Den materials 
	All
	Fall over materials when putting them up and down, ties cause strangulation 

Inappropriate talk or actions in concealed dens from peers 
	3
	3
	9
	Adults only to tie up and use step ladders as an aid not chairs. 2 adults to help. All tie cords tied up at top so children can’t reach

Adults can see inside. Adults to be aware of play inside dens and be aware of higher risks from peer abuse 
	2
	2
	4
	All the time
	Adults

	Shelter Room
	Access routes
	Children 
	Wet weather so no outside assesses, using the kitchen as an access.  Dangerous objects or chemicals reachable. Hob is on and hot causing burns, electric sockets accessible. Kettle boiled and had hot water in. 
	4
	4
	20
	All objects must be kept in a high cupboard that are dangerous or locked in the storeroom or under sink cupboard.  E.g. / knives, chemicals. Hob off. 
Kettle not to be used when children need to access area or used in a place out of their reach. Children not allowed to walk in and out of kitchen all the time but brought through by an adult. 2nd safety gate used if needed. 

	2
	2
	4
	All the time
	everyone

	Shelter/Shed
	Trampolines
	Children 
	Falls, rebounding off too high, bad landings, topple
	3
	3
	9
	Used on grass areas or with safety mats. Children supervised until they have safety talk and are using appropriately. 1 child per trampoline only 
	3
	2
	6
	All the time used
	Everyone 

	Shelter room 
	Doors 
	Children 
	Trapped fingers 
	2
	2
	4
	Doors left open for assess and so all staff can see or hear each other. Children not to open and close doors and safety gates to be used to prevent them.
	1
	1
	1
	All the time
	All 

	Shelter Room 
	Toys 
	Children and adults 
	Too many outside toys on the floor and it becomes a safety issue 
	2
	2
	4
	Children to be encouraged to tidy as they go along with adult support 
	1
	1
	1
	All the time 
	All

	Office space 
	Confidentiality and children having access
	All 
	Private calls or meetings being witnessed by children or staff when shelter room in use
	3
	2
	6
	Meetings to try and be arranged out of times when children may be using shelter. If not door to be closed if 2 staff present in both areas or 1 staff member present in shelter and another present via windows to office. 
	1
	1
	1
	All the time
	Adults

	
	
	
	
	
	
	
	
	
	
	
	
	

	Accessible toilet 
	Heater 
	All 
	Fire 
	3
	5
	15
	Heater to be on timer so only comes on when the temperature drops too low, items under the heater to be at a safe distance and not flammable 
	2
	5
	10
	All the time 
	Staff

	Accessible toilet 
	Hand dryer 
	All 
	Fire 
	3
	5
	15
	Hand dryer to be turned off at the wall if items placed under it too close, do not stack items under it or flammable materials 
	2
	5
	10 
	All the time 
	Staff 

	Accessible toilet
	Stacked and stored items 
	Adults 
	Fall on you causing head injury, brake or sprain 
	3
	2
	6
	Items to be secure 
	1
	2
	2
	All the time 
	Staff 

	Accessible toilet
	Hygiene 
	Adults 
	Hand washing, sanitation 
	2
	2
	4
	Hand soap available for hand drying, sanitation bins to be used and collected by environmental health 
	1
	1
	1
	All the time 
	Staff 

	
	
	
	
	
	
	
	
	
	
	
	
	

	Escorting children 
	Collecting/ dropping off children 
	Everyone 
	Stranger danger, accident on route, fire alarms sound on route 
	3
	5
	15
	Staff to follow policies and be familiar with them for collection and dropping off routines. Children are always escorted. No running on route, good communication with school staff 
	2
	1
	2
	All the time 
	Staff and children 

	Playground 
	Gym equipment in the playground 
	Adults and children 
	Overcrowded, pushing and shoving whilst on, falling off the bars causing a sprain or broken bones, head injury, blisters from monkey bars 
	3
	4
	12
	Staff supervision as much as possible. Not overcrowding, limits the number of children at any one time. 
Discussions about the safety rules. No standing on the bars or at unsafe heights. 
Children to go on Monkey bars if they can safely reach them themselves  
	3
	2
	6
	Every time used 
	Everyone 

	Playground 
	Ping Pong table 
	Children 
	Running into corners, banging head if underneath it 
	3
	2
	6
	No climbing on it. Being mindful when getting a ball from underneath to not stand up and bang heads. Discourage games around it that may result banging into corners. Play those games in wider spaced areas 
	2
	2
	4
	All the time outside 
	Everyone 
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