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                                             Equipment Policy

Prime Time is committed to providing children with access to a wide range of equipment that stimulates enjoyment, learning and development, both indoors and outdoors. 

Furniture, Toys and Equipment 

All furniture, toys and equipment are kept clean, well maintained and are in good repair and in accordance with British Standards (BS EN) safety standards or the Toys Regulations where it is felt applicable. 

Equipment will be properly maintained and inspected in accordance with the manufacturer’s instructions. All electrical toys and equipment are subject to Portable Appliance Testing (PAT), and that relevant staff are trained on correct use of computers and other IT equipment. Staff must not bring in their own electrical equipment to use on the premises unless it has been subject to PAT. 

Levels of staff supervision will be sufficient to ensure that the safety of children is assured and set according to the type of equipment being used, along with the ages and numbers of children involved in each activity. 

All equipment and resources will be selected with care, and risk assessments carried out before new toys and equipment are purchased, according to the principles of the Risk Assessment policy. 

Prime Time has equipment and resources suitable for all children currently in attendance, including those with special needs, physical disabilities and for those who English is not their first language. 

Prime Times equipment and resources reflect positive images regarding culture, gender, ethnicity and disability. 

Resources will, whenever possible, show men and woman in a variety of roles and jobs, and people with different abilities being both active and creative. Examples of 

everyday life will portray people from a variety of family groupings and cultural backgrounds in a range of non- stereotypical roles. 

The toys and equipment in Prime Time provide opportunities for children, with adult help, to develop new skills and concepts in the course of their play and exploration. 

The equipment we provide includes a range of raw materials which can be used in a variety of ways and encourages an open- ended approach to creativity and problem- solving and will enable children, with adult support, to develop individual potential and move towards required learning outcomes where necessary.

Prime Time provides a wide selection of books and has use of the school library. The selection includes reference books, dual language books and a range of age-appropriate formats. Staff are encouraged to select books that reflect a multicultural society, challenge stereotypes, and which meet the educational needs of the children. 

Outside Prime Time’s opening hours, all equipment will be kept in a suitable and secure location; safe from unauthorised access or use. When discovered, defective or broken equipment will be taken out of use, the Manager informed and stored in a safe place before being disposed of. Flammable equipment will be stored in a safe location away from sources of heat and/or naked flames. 

The Manager is responsible for planning and reviewing the stock of equipment as required. 

A written record should be kept of any item of equipment loaned to a member of staff, a voluntary organisation, the school or a parent/carer so that it is returned on time and has been kept in a good condition. 

Paints and clothing 

Paint by its very nature is designed to stain. It is virtually impossible to manufacture pigments, which will wash completely out of natural or synthetic fabrics at the same time function with artistic merit on paper. 

Water based paints are likely to be easier to wash out of stained fabrics then acrylic or oil but even then, we cannot guarantee complete removal. 

Here at Prime Time, we do our best to protect children’s clothing with paint shirts and ensure that sleeves are rolled up. However, where possible we ask that your child comes to holiday club dressed in old clothing as spillages do happen. 

The best way to remove paint from fabrics is to wash the stained area with cool running water and household soap, gently rubbing the fabric. Gentle care is needed with synthetics. 

Natural fabrics tend to stain less. 

Washing machine cycles, hot water, detergents, bleach or stain removers can fix the stain into the fabric. 

A stained article should not be mixed with clean garments in a washing machine cycle until the paint stain has been removed sufficiently. 

Waste Management 

Prime Time looks for ways to reduce waste-

· We encourage all to help us recycle paper and cardboard and take it to the outside wheelie bin on school site for paper and cardboard
· Kitchen items such as plastic bottles are used as craft resources for junk modelling. 

· Staff monitor heating within the room and adjust accordingly. 

· Staff are encouraged to turn off fans and lights if not needed. 

· Daily waste is placed in the wheelie bins and collected. 

· Any nappies are disposed of in a nappy bag sealed, placed in the nappy bin in the accessible toilet and then collected alongside sanitary waste in a separate bin by PHS limited.  
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