Social Networking Policy: 12th March 2025 
[image: image1.emf][image: image1.emf]
Social Networking Policy: 12th March 2025 


                                            Social Networking Policy

Social networking sites are now commonly used as a communications channel, both for personal and business purposes. They provide the facility for people to interact socially (e.g. posting comments, instant messaging, emailing, sharing media like photos and films). They also provide a fast, modern way for organisations to communicate and engage with others. This policy addresses the use of such sites with Prime Time Kids Club. 

This policy applies to all employees, trustees, children, parents and visitors of the setting. Social networking is defined in this policy as the use of any website where information can be shared publicly with any number of others. Examples of such sites include, but are not limited to, Facebook, TikTok, X, Instagram, YouTube, class/school sharing apps and LinkedIn. Social networking sites may be accessed via PC’s, laptops, mobile phones, games consoles, smart watches, I-Pods, I Pads and tablets. Forms of information include anything posted which may be viewed by others and may include, but is not limited to, instant messaging, blogging, photographs or video footage. 

Use of Social Networking sites may be accessed for business purposes by staff and will always be monitored by two staff members.  However, such access should not take place when children are present at the setting. No photographs which are recognisable to identify a person by face, video recordings or individual names should be included in any communication uploaded to social networking sites for viewing by the general public, unless with signed parental permission. Such images may be shared with signed permission by parents so parents can view their children’s experiences at club and to allow parent and teacher communications. As well as marketing the club. All devises used to access such apps will be Prime Time owned. 
The reputation and or business of Prime Time Kids Club or their associates should not be brought into disrepute through the use of social networking sites. 

Confidentiality relating to Prime Time Kids Club, its associates, employees, families or visitors should be maintained at all times. Any such breeches of confidentiality will be taken very seriously and will be covered by copyright, data protection, libel and freedom of information legislation. 

Use of Social Networking Sites must at all times be consistent with Prime Time Kids Club’s duty to safeguard children, young people and vulnerable adults in line with the Safeguarding Vulnerable Groups Act 2006, as amended. 

Sites must not be used for the purposes which constitute bullying or harassment or for uploading information which may be interpreted as discriminatory or of an otherwise offensive nature. 

Such sites used for business at Prime Time Kids Club will only be done when children are not present. Employees will not access personal Social Networking Sites during working hours or when in contact with children on site. Mobile phones, personal computers, I Pads, games consoles or any other devices like these, should not be used when children are present. They may be used during staff breaks and lunch periods when away from the main play area and children. Never will any such appliances be used in toilet or changing areas. 

When using Social Networking Sites for personal use, the principles outlined above still apply. 

It is an individual’s responsibility to read the terms of service of any social networking site accessed and to ensure that any confidential or privacy settings are in place as they wish and to whom they wish information to be seen about them. 

Prime Time Kids Club’s email addresses must not be displayed on personal profiles or comments when not related to work. The same applies to distributing Prime Time Kids Club’s logo. 

Any opinion given by an individual, who is recognised as an employee of Prime Time Kids Club, which can be viewed by the general public should be made clear it is the view of the individual and not the view of Prime Time Kids Club. 

Personal use of Social Networking Sites should not be undertaken during working time. 

Signed by 

Chair/ Vice Chair of Trustees: R STURGESS
Date: 12/3/2025
Manager: H PUGH
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